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Continuing Professional
Education Requirements
for National Accounting
Organizations

Glenda E. Ried

In 1969 the state of Iowa adopted a
policy requiring registered accountants
to furnish evidence of participation in
continuing education. Since then fortytwo states have adopted Continuing
Professional Education (CPE) re
quirements on a mandatory or volun
tary basis.
The National Association of State
Boards of Accountance (NASBA) has
published a Model Provision for Re
quired Continuing Education and the
AICPA has issued similar guidelines.
Many states have adopted the NASBA
model substantially as written.
However, each state does have its own
regulations governing program
qualification, controls and reporting.
Variations occur most frequently in the
areas of control and reporting. In addi
tion, few states are willing to accept
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programs offered in other states on a
blanket approval basis.
A questionnaire was mailed to fiftyfour state or territorial societies of cer
tified public accountants or their state
boards of accountancy, to determine
program qualifications, advance ap
proval, sponsors agreements and con
trols and reporting for regional con
ferences and national conventions of the
organizations. Questionnaires were
returned by 51 of the 54 (94 per cent)
societies or state boards.
Programs of certain organizations
automatically meet the requirements of
the State Boards of Accountancy for
CPE without advance review of the
program. The AICPA and state
societies of CPAs sponsor professional
development courses designed for the
practitioner. National Association of

Accountants, and American Accounting
Association, sponsor seminars and
short courses. The quality of these
programs seems not to be questioned.
However, programs sponsored by other
recognized organizations (accounting,
industrial, professional, etc.) seem to be
subject to interpretation. General
guidelines have been established, yet
subject matter of these programs is sub
ject to review before giving advance an
nouncement that they meet CPE re
quirements. It is fairly easy to meet the
requirements of one state when
attendees are residents of that state. It
becomes another matter when a
national accounting organization
(American Society of Women Accoun
tants and American Women’s Society of
CPAs) wishes to have the programs and
technical sessions of its national conven
tion qualify as to program, controls, and
reporting for all states requiring CPE.
The first purpose of this article is to
assist national organizations in qualify
ing their programs for continuing
professional education to participants
from all states and territories. Second, it
is to assist them in meeting and carrying
out all controls while the program is be
ing held and the reporting requirements
of the various states subsequent to
holding the program.

Program Qualifications
For the majority of states the subject
matter considered acceptable for
programs and technical sessions is not
listed, but rather stated that “the
overriding consideration in determining
whether a specific program qualifies is
that it should be a formal program of
learning which contributes directly to
the professional competence of an in
dividual...”.
The National Association of State
Boards of Accountancy lists in its
publication, Model Provisions for Re
quired Continuing Education, the
following subject matters as acceptable
providing they contribute to the com
petence of the practitioner:
Accounting and Auditing
Taxation
Management Services
Computer Science
Communication Arts
Mathematics, Statistics, Probability
and Quantitative Applications in
Business
Economics
Business Law
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Functional Fields of Business:
Finance, Production, Marketing,
Personnel Relations, Business
Management and Organization
Social Environment of Business
Specialized Areas of Industry; e.g.,
Film Industry, Real Estate,
Farming, etc.
Administrative Practice; e.g.,
Engagement Letters, Fee Structures,
Personnel, etc.
In determining the relevance of subject
matter, it is suggested that subject
matter dealing with current
developments in the accounting profes
sion would be acceptable whereas sub
ject matter relating to the knowledge
basic to certification would be much less
desirable, although acceptable in some
cases.
Program qualifications to be met by
national accounting and professional
organizations are:
1. An outline of each program must
be prepared in advance.
2. The program should be at least
one hour in length.
3. The program should be conducted
by a qualified instructor.
4. A record of attendance or registra
tion is maintained.
The program outline can take several
forms. An outline of the entire day’s
program listing time, topics and
speakers must be prepared in advance.
An outline of each presentation, in
topical form, should be requested from
that speaker along with a bibliography
(required by a few states). Most states
require the sponsoring organization to
preserve these outlines for a specified
time period. In some states the attendee
is required to keep the outline.
One hour is defined as a fifty-minute
contact period in all states except Kan
sas. The Kansas Board of Accountancy
requires a full sixty minute hour of con
tact. So, in order to meet the re
quirements of all states, the program
must extend to a full hour. A one-day
program qualifying for eight hours of
credit is generally any program which
requires the participant to be absent
from work for a normal working day.
A “qualified” instructor, discusion
leader or lecturer is a person whose
background, training, education or ex
perience makes it appropriate for that
person to speak on a particular subject
matter.
Many state continuing education re
quirements specifically include
technical sessions of recognized
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national professional accounting
organizations provided they meet the
guidelines, i.e., their programs are
automatically deemed to meet the re
quirements of continuing education.

Advance Approval and
Sponsor Agreements
Advance approval of an
organization’s program is not a prere
quisite for that program to qualify for
continuing professional education. It is
a service that gives sponsoring
organizations and participants
assurance that a program will qualify
for credit. It also helps determine the
number of hours of credit which may be
granted. California’s rules state “... if ad
vance approval has not been obtained,
the responsibility for establishing that a
particular course is acceptable and
meets the requirements rests solely upon
the licensee.”
Advance approval may be obtained
from certain states by obtaining and fil
ing a “Program Sponsor Agreement for
Continuing Education.” By filing this
agreement prior to holding a convention
or conference, the sponsoring organiza
tion acknowledges that they under
stand the continuing education rules
and will abide by them. In return the
sponsor may announce to members of
its organization that the programs will
qualify for so many hours of continuing
professional education. The states from
which a sponsor’s agreement is available
and where to write for it are:

Arkansas

-Arkansas Society of
CPAs
California
- California State Board
of Accountancy
Florida
- Florida State Board of
Accountancy
Hawaii
- Hawaii Board of Ac
countancy
Nevada
- Nevada CPA Founda
tion
New Mexico - New Mexico State
Board of Public Ac
countancy
Ohio
- Accountancy Board of
Ohio
South Dakota - South Dakota Board
of Accountancy
Tennessee
- Tennessee Society of
CPAs
Washington - Washington State
Board of Accountancy
West Virginia - West Virginia Society
of CPAs

The Florida State Board of Accoun
tancy introduced a revised system effec
tive February 1, 1976. A Sponsor
Agreement Form must be completed
and filed whereby the sponsor
acknowledges the rules and agrees to
abide by them, and also agrees to com
plete the Sponsor Attendance Form for
all courses given by that sponsor. An
Advance Approval Form also must be
filed giving the type of program, total
contact minutes, course outline, and the
instructor’s biographical sketch. The
Advance Approval Form combined
with the Sponsor Attendance Form will
enable the Florida committee to do a
100 per cent computer audit on all spon
sor approved courses reported by
Florida practitioners.
The following states have no spon
sor’s agreement, but the State Society of
CPAs will review and approve
programs for CPE credit. They are:
Alabama
Massachusetts
North Carolina
Rhode Island
Thus, fifteen states will grant prior
approval. In eleven other states an
organization may assure its membership
of the acceptability of an out-of-state
program even though that program has
not been registered locally; however, the
local state’s implied acceptance tacitly
assumes that only programs that meet
the necessary requirements will be
offered by the organization.
The remaining states will neither
grand prior approval nor accept on a
reciprocal basis (in advance) these
programs. Regulations for these states
do generally state,nevertheless, that
programs, or technical sessions, of
national accounting organizations are
deemed to qualify for CPE providingall
other requirements are met.
Therefore, on advance notices mailed
to members of national professional ac
counting organizations it would be
preferable to state that the program
“meets CPE requirements” and, if
desired, to state at the bottom of the
notice “Approved for CPE by
Alabama... Ohio... and... ” naming
those states that have granted advance
approval.

Controls and Reporting
A certain amount of record keeping
and responsibility falls upon the spon
soring organization. Most states require
the sponsoring organization to maintain
records as listed below for a specified
number of years following the date each
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x
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x
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x
x
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x
x
x

x

x
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Technical Sessions
of National
Accounting
Organizations are
deemed to qualify

Virginia

Alabama
Alaska
Arizona
Arkansas
California
Colorado
Connecticut
Delaware
Florida
Georgia
Hawaii
Idaho
Illinois
Indiana
Iowa
Kansas
Kentucky
Louisiana
Maine
Maryland
Massachusetts
Michigan
Minnesota
Mississippi
Missouri
Montana
Nebraska
Nevada
New Hampshire
New Jersey
New Mexico
New York
North Carolina
North Dakota
Ohio
Oklahoma
Oregon
Pennsylvania
Rhode Island
South Carolina
South Dakota
Tennessee
Texas
Utah
Vermont

1

1978

1976
1975
1973

1974
1975

1975

1976
1975

1976

1975
1974
1974

1976

1976

1969
1974

1975

1974

1973
1974

1972
1980

Mandatory

1976
1973

1975
1972

1974

1971

1975

1973
1975

1976

1976

1975
1972

1976
1974

1975

1976

1974

1973
1975

Voluntary

XX

XX

XX

Under Consideration

XX
XX
XX
XX

XX

XX

XX
XX
XX

XX

XX

XX

No Requirements

CONTINUING EDUCATION REQUIREMENTS BY STATES,
AND EFFECTIVE DATES OF LEGISLATION

Washington
West Virginia
Wisconsin
If given in another state and meets all requirements.
2
“Can make notice that program meets Kansas regulations 74-9-2A and announce number of fu ll 60- Wyoming
District of Columbia
minute hours of contact in technical sessions”
Guam
3
New programs effective in 1976.
Puerto Rico
4
In development stage.
Virgin Islands
5
To be determined in the future.

Alabama
Arkansas
California
Colorado
Connecticut
Florida
Hawaii
Iowa
Kansas
Kentucky
Louisiana
Massachusetts 3
Minnesota
Mississippi
Missouri3
Nebraska
Nevada
New Hampshire
New Mexico
North Carolina
North Dakota
Ohio
Oregon
Pennsylvania5
Rhode Island
South Carolina
South Dakota
Tennessee
Texas
Vermont3
Virginia
Washington
West Virginia3
Wisconsin
Wyoming

States with CPE
Requirements

Exhibit

program is presented:
a. The date and location of the
program presentations.
b. The names of each instructor or
discussion leader
c. The listing of licensees attending
each program presentation.
d. A written outline of the program
presentation.
If an outline is required to be kept by
the attendee (according to his or her
state requirements) then said attendee
should be able to acquire a copy of the
outline and to be notified where it can be
obtained. An alternative is to make
copies available at the technical session.
It is preferable that attendance lists be
maintained by state of residence because
the number of years these attendance
records must be kept range from two to
seven years and vary by state (Exhibit
II). In practically all instances, these
attendance records are kept by the spon
soring organization. Some states re
quire the attendance record of their
licenses to be forwarded to the State
Society or State Board of Accountancy
(Exhibit II).
Three states (Hawaii, South Carolina
and South Dakota) specify that written
evidence (or a certificate) of attendance
shall be issued to each attendee by the
sponsor, with the suggested continuing
education credit hours shown thereon.
It would be desirable to draft a state
ment to be signed by the attendees, the
original to be kept on file by the spon
soring organization and a copy to be
kept by the attendee for his or her pur
poses. This statement should show all
pertinent information needed by the
attendee for filing purposes and also
fulfill the obligations of the sponsoring
organization. See Exhibit III for an ex
ample of such a statement. If coffee
breaks and/or luncheon break up the
sessions, then the forms could be punch
ed to record attendance at the various
sessions. The signed statement would be
turned in at the end of the day’s sessions.
The sponsoring organization must
keep these attendance records and other
agreed upon information at a given
location for the specified number of
years.

Conclusion
The State Boards of Accountancy
should encourage advance approval of
programs by large sponsors. It en
courages the sponsors to predetermine
what type of courses will be offered and
to maintain high standards of quality
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for those courses. It also suggests that
the governing body of CPE programs,
the state board of the state society, must
take one of two courses of action. One
suggestion is that all states with CPE re
quirements establish a Sponsor’s Agree
ment if one is not already available. The
second suggestion is that those states
without a Sponsor’s Agreement willing
ly accept programs on a reciprocal basis
that are registered with other state

boards and societies. The programs
meet the AICPA and NASBA
recommendations because that is an es
sential part of the Sponsor’s Agreement.
California, Hawaii, Florida and Ohio
have highly formal and sophisticated
systems. Other state CPE governing
bodies would be well advised to study
these systems and NASBA recommen
dations and consider their adoption.

Exhibit II

ADDITIONAL REPORTING CONTROLS

State

Alabama
Arkansas
California
Colorado
Connecticut
Florida
Hawaii
Iowa
Kansas
Kentucky
Louisiana
Massachusetts
Minnesota
Mississippi
Missouri
Nebraska
Nevada
New Hampshire
New Mexico
North Carolina
North Dakota
Ohio
Oregon
Pennsylvania
Rhode Island
South Carolina
South Dakota
Tennessee
Texas
Vermont
Virginia
Washington
West Virginia
Wisconsin
Wyoming

Number of Years
to
keep records

Attendance
Record to be
forwarded

3

State Board
State Society
No

4
5
2
3
2

4
4

State Board*
No
No
No
No
No
No

Certificate
of Attendance
Issued to
Participant

Yes

No
No

4-5
4

No

5

No

4
4
4

3
4

No
No
State Board
No
No
No
No
No

7
5

No
No

No reply given where spaces are blank.

* File Sponsor Attendance Reporting Form within 30 days.

Yes
Yes

